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A Program of IM Houston and the local affiliate of Points of Light



The Volunteer Houston Agency Spotlight is a monthly promotional feature that highlights
selected nonprofit agencies and their current volunteer needs. Its purpose is to increase visibility,
strengthen community engagement, and help connect volunteers with meaningful service
opportunities across Greater Houston.

— Learn more about Volunteer Houston: www.volunteerhouston.org

Each month, five (5) agencies will be selected for inclusion in the Volunteer Houston monthly
volunteer email sent to registered volunteers. Selection is based on submitted information and
is not guaranteed.

— Agency Spotlight submission form: www.volunteerhouston.org/agencies/

What Selected Agencies Receive

Direct promotion of one active volunteer need currently posted in the Portal

Increased visibility with thousands of registered volunteers

A tailored, concise program description based on the agency’s submission

e A direct link to the volunteer opportunity within the Portal

— View current opportunities: www.volunteerhou.org/need/

e No photos or paid positions will be included

Eligibility Requirements

e Must be an active, approved agency in the Volunteer Houston Portal

— Agency login: www.volunteerhou.org/user/login/

e Must have at least one active volunteer opportunity posted at the time of submission
e Must provide accurate primary contact information
e Must comply with all Volunteer Houston guidelines and terms

Opportunity Eligibility:

e The opportunity must be active and currently posted in the Portal


https://volunteerhouston.org/
https://forms.office.com/Pages/ResponsePage.aspx?id=ylmVmGOTaUSkdTgF6nYJZEt0eGX3JZZGkxcm-P1VU61UNDNHR0JLSEhQTFNFR1JTVVRJM0g2S1oxWS4u
https://www.volunteerhou.org/need/
http://www.volunteerhou.org/user/login/

e The opportunity must be entirely volunteer-based (no paid roles)
e Description must clearly communicate the task, impact, and requirements
e Opportunity must be appropriate for promotion to the public
Selection Guidelines
e Only five (5) agencies are selected each month
e Completing the form does not guarantee selection
e Agencies featured in one month may not be selected again the following month

e Volunteer Houston may prioritize opportunities with strong community impact, high
volunteer needs, agencies not recently featured, and clear program descriptions
Submission Process

The form collects:

— Nominate your agency: www.volunteerhouston.org/agencies/

e Agency Name
(Example): Volunteer Houston

e Primary Contact Name
(Example): Volunteer Houston — Agency Support Team

e Primary Contact Email
(Example). info(@volunteerhouston.org

e Primary Contact Phone
(Example): (713) 533-4925

— For general agency support, visit: www.volunteerhouston.org/contact-us/
Or email us at: info@volunteerhouston.org

Opportunity to Highlight
e Brief description of the program, initiative, or volunteer need

e Number of volunteers needed


https://forms.office.com/Pages/ResponsePage.aspx?id=ylmVmGOTaUSkdTgF6nYJZEt0eGX3JZZGkxcm-P1VU61UNDNHR0JLSEhQTFNFR1JTVVRJM0g2S1oxWS4u
mailto:info@volunteerhouston.org
https://volunteerhouston.org/contact-us/
mailto:info@volunteerhouston.org

Acknowledgments
o They understand that only five (5) agencies will be selected

e They understand that submitting the form does not guarantee selection

Information Use & Public Promotion Disclosure

Submission of the Agency Spotlight form constitutes the agency’s acknowledgment and consent
that Volunteer Houston may publicly share the agency name, program summary, and volunteer
opportunity information provided through this form. This information may be distributed through
email, digital communications, and other volunteer outreach channels for promotional and
recruitment purposes.

Volunteer Houston may edit submissions for clarity, consistency, and required formatting. Only

information included in the form and already visible in the Volunteer Houston Portal will be
shared. No confidential, financial, or sensitive information will be collected or published.

What Volunteers Will Receive

e Agency name
e A short opportunity or program description

e A link directing volunteers to the opportunity in the Portal

Photo Submission for Social Media Highlights

If an agency is selected for the Volunteer Houston Agency Spotlight, we kindly request that the
agency provide (2—-3) photos related to the highlighted volunteer opportunity or program.

These images help Volunteer Houston:

e (Celebrate community impact
e Showcase volunteer engagement
o Highlight partner agencies on social media

o Inspire more volunteers to get involved

Photo Guidelines:



e Photos should meet the following criteria

o High-quality images (clear, non-blurry)

e Show volunteers or the activity in action when possible

e Include only individuals who have provided consent to be photographed
e Avoid sensitive information or identifiable minors without permission

o Horizontal orientation is preferred, but vertical is also acceptable

Submitted images may be shared on:
e Volunteer Houston and IM Houston social media channels
e Volunteer Houston website
o Digital promotional materials related to community impact
— Submit your volunteer photos using the Dropbox link:

https://www.dropbox.com/request/xuxoJdLMixCXQMjnywrx
Or email at: info@volunteerhouston.org

Disclosure: By submitting photos, the agency confirms it has obtained any required permissions
for public use.

The Agency Spotlight strengthens the relationship between nonprofits and community volunteers
by expanding visibility, helping agencies reach aligned volunteers, showcasing diverse needs,
and encouraging increased engagement.

By promoting agencies each month, Volunteer supports a stronger and more connected
community through service.

Ready to get started?

— Learn more about Volunteer Houston: www.volunteerhouston.org/about-us/

— Log in to the Volunteer Houston Portal: www.volunteerhou.org/user/login/

— Contact the Volunteer Houston team. info(@volunteerhouston.org

— Access agency resources: Get Connected Help Center



https://www.dropbox.com/request/xuxoJdLMixCXQMjnywrx
mailto:info@volunteerhouston.org
https://volunteerhouston.org/about-us/
https://www.volunteerhou.org/user/login/
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https://learn.getconnectedvolunteer.com/en/

